
Your dashboard will look like this when you log on. On the left hand side, select ‘marketplace’. 

 

 

 

 

 

 

 

 



Next, select ‘Find Providers’ 

 

Click the drop down box in the top right corner and select the student that the appointment is for. 

 

In the search area, type in ‘Pediatric Institute’ and click search. 

 

 

 

 



Click on our name 

 

 

Select the location that corresponds with the services you are interested in. Pediatric Institute is for psychiatric, therapy, and evaluations services and 
Pediatric Institute for ABA is for ABA, NDBI, and group therapy services. 

 

 



Scroll down till you see the service you are looking for and in the quantity box, select 1 then click add to cart. 

 

 

Once you have hit add to cart, click go to cart. Verify that you have the correct service and click ‘reserve funds’ and you are done! 

 


